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COMMITTEE ON FOREIGN AFFAIRS 
SUBCOMMITTEE ON WESTERN HEMISPHERE AFFAIRS 
Room 709 H.O.B. Annex 111 
U.S. House of Representatives 
Washington, D.C. 20515 

INSTRUCTIONS AND INFORMATION FOR WITNESSES 


1. Your written statement should be as long as necessary and will 
appear in full in the record of the hearing. Additional material may be 
submitted with your statement but will normally be retained in the Sub- 
committee s files and not printed in the record due to the high printing 
costs. 


2. The order of witnesses is at the discretion of the Chairman. Wit- 
nesses should be present at the hour announced for the beginning of the 
hearing and remain available for the duration of the hearing unless other 
arrangements are made with the staff in advance of the hearing. 


3. Your oral presentation should be limited to about 
If your written statement is longer, please be prepared to 
stay within the alloted time. 


JCl 


minutes . 


summarize it to 


4. The rules of the Committee require that 50, and preferably 75, copies 
of your prepared statement be provided to the Subcommittee 48 hours in ad- 
vance of the hearing. Duplication of statements is the responsibility of the 
witness. Written testimony should display the following heading! 

PREPARED STATEMENT OF (name of person or persons testifying) 

(position, title, if any) 

(name of organization represented, if any) 
before the 

Subcommittee on Western Hemisphere Affairs 

(and, if a joint hearing, other subcommittee (s) involved) 

Committee on Foreign Affairs 
U.S. House of Representatives 
Washington, D.C. 

(date of testimony) 

5. Witnesses are requested to provide one copy of a brief (one page) 
biography of themselves, if available, for inclusion in the hearing record. 

6. Witnesses will receive a transcript of their remarks shortly after 
the hearing (usually within two weeks). Witnesses should edit only their own 
remarks, without changing basic meaning or context. Limited new material, 
which expands upon points addressed in the transcript but does not alter the 
context, may be added in consultation with the staff. Witnesses should return 
edited transcripts, together with any material requested during the hearing, 
as soon as possible to permit timely publication. Failure of witnesses to 
observe this requirement may result in the publication of unedited remarks. 

7. Each witness will receive a copy of the published hearing record 
as soon as it is available. 


8 . 


Exceptions to the above procedures are at the 
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